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OF YOUR LIFE.

* DEFINE YOURSELF
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DISCOVER -*
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My name is

S\
! @ EMAIL ADDRESS:

L .
= FAX NUMBER

| AM YOUR ADMISSIONS COUNSELOR.
I am here to answer your questions,
provide guidance, and help you
take the next step toward your

W ﬁctm'e!
We are hAere to HELsﬁte—p *ofWiDE * 3
you every way
—~ =\ ADMISSIONS PROCESS!

Y5 YOUR JOURNEY STARTS HERE. YOUR FUTURE STARTS NOW. @M’ 4




You have made the decision to

learn skills and become certified in a trade
that you can call a career and

not just another job.

We will help you enhance your
overall interpersonal skills and
increase your academic knowledge.

@7,  Every staff member is here
¥ to assist and guide you so do not be
g afraid to ask for help.

My door is always open and
all students are welcome to speak

to me about their concerns and requests.

- You ARE CAPABLE. You ARE VALUED._ 4

i;“ : == I .' '7 =
\ N TOMORROW. =i/ YOUR FUTURE STARTS HERE! 7

" LEARN TODAY. EARN TOMORR®
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: : ‘ | look forward to
. i e seeing you T
x " e g o .. upon your arrival! W f OA/CTS
LEARN A EARN BUILD  LAUNCHYOUR  BUILDA . irécior o

TRADE. CREDENTIALS. SKILLS. CAREER.  BETTER FUTURE.



KNOW YOUR RIGHTS

Auxiliary Aids & Communication Services Available

.
"_"

e — Missouri Support Resources
Missouri Assistive Missouri Vocational Missouri Commission
Technology Rehabilitation (VR) for the Deaf & Hard of Hearing
Q 1-800-647-8557 Q 1-877-222-8963 Q 573-526-5205

— VP:573-415-7065 @& B : I
| JOB CORPS , ' )



o Fill out the online  « Reviewed by your  « Complete your
application & local Admissions interview
Go to the Job upload required Counselor & background check
Corpswebsite W documents

& click “Apply Now.” \ ‘ - /‘:‘ " i 3”;—‘ ]




Join us for a guided tour of the

EXCELSIOR SPRINGS JOB CORPS CENTER.

Discover resources, programs, and opportunities that empower =
individuals and strengthen our community.

HERE FOR YOU.

SCAN TO REGISTER
CAMPUS rouké

APPLICANTS COMMUNITY MEMBERS | COMMUNITY PARTNERS

Explore programs and See how we support Strengthen our impact
services that can help individuals and families in together through connection
you reach your goals. Excelsior Springs and beyond. and collaboration.

TOUR OUR @  MEET OUR LEARN ABOUT DISCOVER
<°> FACILITIES @0 TEam PROGRAMS & j PATHWAYS TO

2P SERVICES 11| SUCCESS

() STRONGER TOGETHER. BR/GHTER FUTURES.




.
THE ROAD TO ARRIVAL

From File Submission to Day One On Center

Admissions
Counselor

Wellness Review Regional Office

Health Questionnation Reviewed

O‘ ‘ 0 Approved to Data Integrity

Denial Sent to
Regional Office

[
File Verified & Complete?

Approved = Q Returned for

Submits Applicant File to Wellness Correction

to Center

—
T e — — —

— — —-—
— T — — — — — — — — — — — — — — — — — —

Lead OA &
Pre-Arrival Call

Arrival Scheduled

ll___J§ Center Transportation Student
E’ o) Begins Their
Gov't-Paid Transport Job COTPS
aﬁ Private Ride Day One Orientation Journey
WebEx with

Applieants Sehediiled Belongings Searched v/ Data Integrity, CPP, D?@



I
“YOUR JOB CORPS JOURNEY - -

APPLICATION ROADMAP & SUCCESS CHECKLIST by
Onestepatawne complete each milestone to keep your application moving forward!

COMPLETE YOUR UPLOAD REQUIRED COMPLETE YOUR MEET WITH YOUR
IE T d 1
ONLINE APPLICATION DOCUMENTS HEALTH INFORMATION || ADMISSIONS COUNSELOR || 'NCOME VERIFICATION 1 YOURE ALMOST READY!
[J Complete every section of ) Compata taient Provide one or more Once all checklist items
S Birth Certificate omptete the entire Complete your ing: are complete:
the application portal. O o:, Statee d)'ca Health Questionnaire O AdmiF;si on); A of the following: | P
inside th licant portal.
D Sign all required agreements (| || : nsu eeapp |canpor a T h— (] Current Pay Stubs ‘ 0 Background Check Cleared
and disclosures. [] social Security Card While waiting for your 4 goss . N ‘ 0 Application Reviewed
D Proof of Public Assistance
(] Enter two alternate contacts background check to clear: [J select your Top Two ‘ Q Admissions File Complete
including; [ Official High School [] Gather any medical,dental, KRRl 2ot s N | B
el Transcript vision, or mental health (] Decide whether you will NEERIANIO
) sﬁlatw;sm‘:, or Diploma records. attend as: (] Any additional requested Your application will be
one Number [ Send i medical ¢ Residential Student income documentation submitt.ed for final .review
(] Verify your name matches documentation to your + Non-Residential Student and arrival scheduling!

Admissions Counselor for
your Social Security card. upload into your portal . a .

Aw9 CEH | &d ) B
—) AalE (Me&ome lo
Complete each Check your email e sl B CORP s ,
REMEMBER: seps i () e () st (B GORTO:
q— ’ ' L P s i

as possible. regularty. additional information. step of the way!

exactly as it appears on

% We're excited to support you on your journey to success! | Stay focused. Stay committed. Your future is worth it! | YOU'VE GOT THIS! %




sbcorps| OA TRAINING SERIES

RECAP

From Submission lo Centler Arrivals

COMMUNICATE. INFORM. ENGAGE. PREPARE.
WE WALK WITH OUR STUDENTS EVERY STEP OF THE WAY!

THE FILE HAS PASSED QUALITY CONTROL AND IS NOW AT THE CENTER.

Reach out to your applicant and explain what happens next!
THE CENTER REVIEW PROCESS KEEP YOUR APPLICANT INFORMED!

1. INTEGRITY REVIEW 2. WELLNESS REVIEW 3. APPROVAL PATH 4. DENIAL PATH 5. NOTIFY APPLICANT Maintain WEEKLY CONTACT with your applicant
until they arrive on center.

Communication keeps them engaged, motivated,
—_— m' ‘ .Q. and prepared!
Reviews all medical If approved, Wellness If Wellness determines COORDINATE FOR A SMOOTH ARRIVAL l§ PREPARE THE CENTER TO WELCOME |} DOCUMENT EVERY STEP
i i i Admissions Counselor OUR STUDENTS

.

Integrity reviews the file documentation sends file back to needs are outside the
to ensure all required « May contact applicant Integrity. Loa.d OtA center’s capabilities, - contacts applicant Load OA works closely with: . . ot dotaraentin
documentation is by phone begins coordinating: they ser_|d a recommet\datlon to explain decision. Communicate any important needs early: e 9
present and complete. « May request additional @ Arrival dates g;i:mal taithe Regiavel If denied, review the A Mo ot OJ,T:;S m:im:e @ High anxiety or emotional peeds
ice. 3 i i ional support
i Inf i i . G
documentation @ Information sessions » Regional Office reviews appeal process B, ety 54 : : ﬁ o iyl oos
« Determines ability to @ Transportation m) Private Ride PN
fel e « Assesses the file @R Trnsportation
safely participate @ Final arrival logistics « Makes final decision a T @ Homeless / limited belongings E
bor Tranaporieton Weekly Case Notes
Q> Weliness a @ Late night arrivals
Bus
M 8
KEY REMINDERS THE PATH TO SUCCESS 1 R Q- © Mestsneded pon il FolowpDocataton
raim
@ Ensure all documentation is complete and accurate. @ Counseling @ Medica or special considerations
@ Walk closely with Wellness to avoid delays. ’ ’ ’ ’ x Air Travel
@ Respond quickly to requests for additional information. o Security
$, Kosp syaltants hcmed sxancoitage pajercs COMPLETE FILE SUBMIT TO CENTER ARRIVAL STUDENT These detalls help the Document weekly unti
< center it
@ Communicate with center departments for a smooth arrival. 5 @ =
& PASS QC CENTER REVIEW SCHEDULED SUCCESS ide immediate support and =
@ Use your checklist and system consistently. b = - ,' J J the student anives on center!
create a successful tranaition!

& our goal is a successful transition and student success! . .
We guide the way. We change lives.

* ACCURACY. COMMUNICATION. COMMITMENT.
= Togelher, we help stadents build, a betfer fuare.




Job Corps OA TRAINING SERIES COMMUNICATION.

A SMOOTH ARRIVAL

THE ARRIVAL PROCESS  sTARTS WITH ALL OF US!

ONCE THE FILE HAS COMPLETED CENTER REVIEW AND FINAL APPROVAL IS RECEIVED, '.'
THE LEAD OA BEGINS PREPARING THE STUDENT FOR ARRIVAL. m

THE ARRIVAL PROCESS - STEP BY STEP

g g " COORDINATION.
: WELCOME.

LEAD OA CONTACTS WEBEX SESSION COLLECT & CONFIRM INFORMATION IS COMMUNICATE &
APPLICANT OVERVIEW INFORMATION 2;‘:::::’:235 DOCUMENT
@ g “ =] (S =
o ' ~® a_a =4
Lead OA reviews and answers P N, i e TONT ‘d’ e
R o e ea collects and confirms: ea ‘orwards arrival an
« Lead OA notifies applicant q © Preferred arrival date transportation information to: @ Lead OA and AC work together ta
| @ The arrival process @ Dormitory living . 3 A
and schedules a Webex : > . 7o @ Transportation needs @ Integration @ Follow up with applicant
information session. @ Final expectations @ Transportation logistics Biraiiins N @ Transportation if needed
« Applicants and families @ Campus life @ Arrival procedures are|:1 /guardian que? ions @ Security @ Document all communication
are provided the Webex link. @ Unauthorized absences @ Q & A for students @ Special accommodations @ Residential in case notes
@ Zero tolerance policies and parents o-r conce'rnls @ Counseling @ Keep applicant informed
@ Final logistics © Other support staff every step of the way
as needed
TRANSPORTATION & ARRIVAL SUPPORT HELPING STUDENTS FEEL WELCOMED
. Fead l?A may meet students ?t designated locations, * last-minut i and provides Many students are:
including the Kansas City Multipurpose Center bus stop. and support. © e e fi % ®E % 7
« Staff helps students board transportation, answers « Center staff may greet students at the front gate (when L.ea,vm_g ome' o8 !. s 'TSI, e ptering s ne_w Ity
Q) o) il shid) toLeloensnd Eamoatt HaROntD et @ Living in a residential environment and new environment

@ Traveling independently

* Our goal is to create a positive first impression and help every student feel safe, supported, and ready to begin their Job Corps journey!
ROLES & TEAMWORK KEY REMINDERS THE PATH TO ARRIVAL SUCCESS

A successful arrival takes teamwork & Maintain regular communication with the applicant. FILE APPROVED BY CENTER
from many departmelnt's: i @ Ensure all arrival details are accurate and shared with the appropriate teams. ‘.‘-‘ LEAD OA CONTAéTS APPLICANT
i e & ooy . &), Acddrem aclel needs o concene sury ] WEBEX SESSION & INFORMATION COLLECTION
& Integrity 22, Security . @ Document all communication and attempts. ol :
G Transportation @ Wellness [ ( .‘ @ Be responsive, supportive, and encouraging. g 223  TRANSPORTATION & TEAM COORDINATION

. - 3 3 4

Residential The student and their famil ication i ival!

ﬁ L 9 u 1 ily & Communication is the key to a smooth arrival! STUDENT ARRIVES & IS WELCOMED!

THANK YOU FOR ALL
? YOU DO TO HELP OUR STUDENTS
7 START THEIR FUTURE STRONG!




ONE JOURNEY.
ENDLESS POSSIBILITIES.
A BRIGHTER TOMORROW
STARTS WITH you!

Build skills. qu dlid "’Iec“mf" Train in your trade. New skills.
ou leveled up. S Gain real-world New opportunities
A place to belong. . : 3 3
Y(':u've got goalf Build your Rtafiy for : skills. Discover You're almost Job leads.
Woeant foundation . what's next: . 18 your passion. " We connect you
8 . 3 for success! - s - Build your future! . 2 L to your future!

B RegWG. Build confidence.

Your future.
Your career.
Your success.
You made it!
Go change
the world!

@

CULTURAL NEW

GOT YOUR  cppcer WELLNESS '
REER RECREMTIONAL
BACK WITH | COUNSELORS | DPEARTMENT — MEMBERS ~ SOCIALIZATION | oorORTUNITIES | ENHANCEMENT = EXPERIENCES | :
WRAWW Guiding you. Your mental, Instructors, mentors, Build friendships. S . : >
e b g encldetial sl g tay active. Celebrate diversity. Step outside ] ‘
Believing in you. emotional health 20C Fcrec one aaTh, Create memories R:::gt‘:)d E"p'g:::‘::: s V";:::::’" m:';"e-

EVERY !
DAY, matters. one mission: ac-
rs. YOUR SUCCESS! that last a lifetime. find balance. sdderstonding. 2bout YOU!




ROBERT . NOHART

3200 Wayne Ave. Rl e | ROBERT J. MOHART
Kansas City, MO 64109 N . MULTI-PURPOSE
’!: - srr g 5 CENTER
EXCELSIOR SPRINGS JOB CORPS CENTER 1 b B e : c : 9
NEW INPUT TRANSPORTATION iR, B SNEN L5 [
: S ayne Ave.
BUS STOP e 1 Kansas City.yMO 64109

FLORA AVE

STUDENTS & FAMILIES: i g ~‘ ny
Park on the street along <R - e il il B oARK ON THE
Flora Ave. side only. o i N e o B STREET ALONG

Jw K il | FLORA AVE.

PLEASE DO NOT: ol i SO iy | Do NoT PARKN

* Park in the parking lot . Tl(l)i ?{Rril(:':? I:.ST

« Enter the building ‘ ; ', — : B BUILDING.

P

FIRST DAY INSTRUCTIONS
Please wait on the street along
Flora Ave. side for the center
transportation bus.

A Center Transportation Bus and
Outreach & Admissions Team Member

will be there to welcome all new
students and their families. Highlighted area indicates where students and families should park on the street along Flora Ave.




WELCOME TO

EXCELSIOR SPRINGS JOB CORPS!

Be prepared for a successful arrival!
Please review this guide carefully before you arrive to make your transition smooth and stress-free.

& WHAT TO BRING

LUGGAGE

+ 1large or 2 medium
suitcases

« Extra pillow and blanket
(optional)

« Sheets, pillowcase, and
comforter are provided

TOILETRIES

Body soap

Shampoo

Conditioner

Body lotion

Safety razors
Toothbrush
Toothpaste

Hair care products
Alcohol-free mouthwash
Feminine hygiene products
Dental floss/Q-tips
Body spray (optional)

Q Perfume is allowed.

CLOTHING

3-5 pairs of pants
(no rips or tears)

1-3 pairs of shorts

7 shirts (short or long
sleeve - required in
the cafeteria)

@ Family photos

o
@ Books & magazines &
Seasonal coat
Il phe
and umbrella & "Call phione
©
(]

3 pairs of shoes @ Charger

(tennis shoes,

dress shoes,

boots or casual)
Shower shoes/flip-flops
(dorm use only)

Plenty of socks PERSONAL

SHOWER

PERSONAL & ENTERTAINMENT ITEMS

v & IR

Tablet / Laptop
Gaming system
(Xbox/PlayStation)
Television (up to 32")

Approved snacks: chips,
popcorn, snack cakes,
noodles in plastic
containers

SHOWER ROBE

One week's worth TOWELS CADDY SHOES

of undergarments

2 sets of sleepwear
Towels and washcloths
(one set is provided)
Small fan

Personal towels

WEAPONS & DANGEROUS ITEMS

Firearms or ammunition (including toy guns)
Explosives or fireworks

Knives ¢ Tasers + Mace

Pepper spray

Homemade weapons

Unauthorized trade tools used as weapons
or for training

OTHER PROHIBITED ITEMS

Stolen property

Gambling paraphernalia
Pornographic material

Clothing displaying inappropriate
language, violence, gangs, drugs,
alcohol, or sexual content

Belts buckles larger than
two inches

DRUGS & ALCOHOL

* lllegal drugs

Drug paraphernalia

Marijuana

Alcohol

Tobacco products (for minors)
Cigarettes (if campus is smoke-free)
Vapes

Smokeless tobacco

* Unauthorized paints, glues, aerosols,
or combustible materials

* Unauthorized medications or other
health care products

* Any item prohibited by law or that could
pose a danger to safety and security

Glass containers
® are NOT permitted. Robe

Shower caddy @ Students are responsible for securing their
& own personal electronics.

Extension cords

IMPORTANT DOCUMENTS

Government-issued ID
Printed travel documents

Travel money (if
with Admissions)

upon arrival,

MEDICATIONS

Bring up to a 30-day supply

If you need clothing assistance belore. | of prescription medications.
aniving: please contactyou, ‘ All medications must be turned in to
i RIS .
C the Wellness Department

Locker inspections are conducted regularly.
Students should not expect privacy in
lockers, desks, or center-issued storage areas.

The center reserves the right to search
student property when necessary in
accordance with Job Corps policies.

a WE DO HAVE LOCKER INSPECTIONS!

If you're unsure whether an item is allowed,
CONTACT YOUR ADMISSIONS COUNSELOR
BEFORE PACKING.

HELP US HELP YOU! Packing correctly before arrival ensures a smoother transition, faster check-in,

you start your Job Corps journey successfully.

Q WE'RE EXCITED TO WELCOME YOU TO THE EXCELSIOR SPRINGS JOB CORPS FAMILY! * *




WEAPONS & DRUGS, ALCOHOL & TOBACCO & NICOTINE INAPPROPRIATE OR | STOLEN OR UNAUTHORIZED OTHER RESTRICTED [TEMS
DANGEROUS ITEMS RELATED ITEMS (IF RESTRICTED ON YOUR CENTER) UNSAFE ITEMS PROPERTY

® Firearms of any kind | ® lllegal drugs or substances ® Pornographic materials ® Anything not belonging ® Gang-related clothing
i to you
© Knives (including © Marijuana (including O Ccigarettes : ¥ or symbols
pocket knives) edibles & THC products) © Gang-related clothing © Hems taken without
O cigars r symbols issi |
‘ or sym permission ‘ © Htems that threaten
© Explosives or fireworks © Acohol y At \ safety or security
[  Vapes / e-cigarettes Q ttems promoting vilence, © Altered or tampered |
© Pepper spray, tasers, N Drug paraphenalia Q) cosigbohasts hate, or illegal activity equipment © Fireworks or anything
or anything used (pipes, vapes with THC, etc.) 3  Misuse of Job Corps ‘ et sl s Tt
as a weapon ) o, ® Nicoti " ® Profanity, threats, or property
: © Prescription medications [CULNe POCCHES bullying materials i ety o ceodl o © Anything that violates
® Ammunition of not prescribed to you ® e T Job Corps policies
any kind that are not yours

NO EXCEPTIONS. % STAY FOCUSED. KEEP IT PROFESSIONAL. DON'T BRING IT. OUR RESPONSIBILITY.
; : s ®
H H :—_:I . .
& MPORTANT % LB B > FOLLOW THE RULES.
8L REMINDERS UPONARRIVAL | UNAUTHORIZED | VIOLATIONS MAY | WE ARE BULDING A SAFE, 4
DemE | gnen | Smmoraswe  PROTECT YOUR FUTURE.
FUT“ RE L MAKE THE RIGHT CHOICES TODAY ;
YOUR ) p siws i FOR THE LIFE YOU WANT TOMORROW, gl Job Cors
STARTS HERE e FOCUS. TRAIN. SUCCEED. § |[:J|
+ PROTECT IT! % TRAIN  SUCCEED  ACHIEVE REPEAT !

/—_

EXCELSIOR SPRINGS
JOB CORPS CENTER

* kX %




EXCELSIOR SPRINGS — = u
BUILD LAUNCH
CREDENTIALS | SKILLS  YOURCAREER  YOUR FUTURE
TRAIN TODAY. SUCCEED TOMORROW. - =
HIGH-QUALITY TRAINING. INDUSTRY-RECOGNIZED CREDENTIALS.

REAL CREDENTIALS

At ESJCC, we givé you the tools, training, and s:upport you need ﬁ ENDLESS P OSSIB/Z/ 77 .ES. ,a

to build a better future. Earn industry-recognized credentials
and step into a career with confidence!

"OUR TRADES & THE CREDENTIALS YOU CAN EARN

CERTIFIED NURSING CERTIFIED MEDICAL MEDICAL OFFICE SECURITY &
ASSISTANT (CNA) ASSISTANT (CMA) ‘ ASSISTANT (MOS) PROTECTIVE SERVICES (SPS)
- fcrmennass s B | | T |

Certificaticn
© SenSafe Manager

[ \
@ Missouri State . @ Certified Cinical o= @ HIPAA ¥ © PATH
Licerso as 3 CNA Medcal Assarant (COAA y ] g -
() / > . . OCAT
C {Primary) ) W @ First Aid g © CeHRs | 3 o
Certification - . : y & pPeT
€ HPAA -3 @ CMAA {Optional)
& CPR First Aid

& Food Protection ! @ HIPAA =
Manager @ Bloocborre Pathogen : @ CBCS (Optional) K | ]
' \ (BEP) 5 v . y | @ CPO (Certified

Cartification 3 2] ! 4
Q LIMA {Level One © £ - J : N Protection Officer)

(] Ss:;: zc: b v’ Medical Aide)
artihcaton =

TURN YOUR PASSION & PROVIDE CARE. CLINICAL SKILLS.
FOR FOOD INTO A i MAKE A DIFFERENCE. COMPASSIONATE CARE. RUNNING SMOOTHLY.
FLAVORFUL CAREER! > : CHANGE LIVES. REAL IMPACT. BEHIND THE SCENES.

CONSTRUCTION CEMENT ‘ FACILITY

TRADES MASONRY 6 MAINTENANCE Fop PANTIG
Ll CEE 4 v CEr | | e | -
_':‘, @ OsHA 10 S @ OsHA 10 ‘ '; © OsHA T B © osiato j A ‘4 ), © osHate

Certification Cortification e ( Certification P ! >4 Cartification < Cartification

Certification

_— 'e
! © NCCER Core ‘ & NCCER Core E \ © NCCER Core U @ NCCER Core @ NCCER Core I @ NCCER Core
© CPR First Aid ROy R & CPR First Aid CPR First 5, - s W | D CPRFirstAid @ CPRFirst Aid i J @ CPR First Aid

@ Phicbotomy

auo e rouoerion IO | spar vour FUTURE. SONRD@R | Buio sTRONG. ‘ S s ¥ ; “ M | BRNG COLOR TO
sabdil ol o BE B | BUILD. WELD. . ] Bui LasTine. - ATE WH. e ; g5 1Z ]| YOUR CAREER.
LA - 31 succeen: S Z Y| sonovourFuTbRer [ g SAERER =y . ! : PAINT YOUR FUTURE!

YOUR FUTU 5y A & YOU BELONG HERE.
m krg HE k E / £ EXPERT INDUSTRYRECOSNZED | CAREER-READY A BRIGHTER : You CAN DO THIS.
5 INSTRUCTORS CREDENTIALS OPPORTUNITIES TOMORROW = WE'LL HELP YOU WIN! .




Job Corps

STUDENT TIME & ATTENDANCE EXPECTATIONS

ﬁ TRAINING DAY EXPECTATIONS

Monday - Friday

8:00 AM - 3:30 PM

It is the expectation that every
student is in class and ready
to learn by 8:00 AM.

If a student does NOT sign in by 10:00 AM,
they will go into UA status (Unauthorized Absence).

~
MORNING ACCOUNTABILITY CHECK (MAC SHEET)

 Every student must sign in daily on the
Morning Accountability Check (MAC) Sheet.

« Residential students: sign in within residential.

* Non-residential students: sign in at the Welcome Center.

@ UNAUTHORIZED ABSENCE (UA) POLICY
Attendance matters! Students may be separated

from the program for excessive UA days.

6 CONSECUTIVE UA TRAINING DAYS

If a student is in UA status for 6 training days in a row
(consecutively), they will be separated on day 7.

12 UA DAYS IN 6 MONTHS

If a student accrues 12 UA days in a 6-month period,
they will be separated on the 13th day.

PTO ACCRUAL

e Students receive
3 PTO days
upon enrollment.

* Then accrue
1 additional PTO day
every 30 days
after enrollment.

EXCELSIOR SPRINGS JOB CORPS CENTER

B\
PTO (PAID TIME OFF) GUIDELINES

PTO REQUEST PROCESS

v/ Contact your Career Counselor
for approval.

v Requests must be submitted
before 9:00 AM on the day
of absence.

v/ Pre-amranged absences should
be submitted in advance.

. L < A N
.
CAFETERIA SCHEDULE /ﬁ\  INDEPENDENT LIVING SIGNN SCHEDULE (MAC SHEET) SUCCESS STARTS
TRAINING DAYS (MONDAY~FRIDAY) WITH YoU!
(O} 7 w 7 Y MONDAY-FRIDAY WEEKENDS AttEICANEs P, 1)
_— — accountability, and communication
BREAKFAST LUNCH (5 StF15) DINNER BRUNCH DINNER Sign MAC Sheet between | Sign MAC Sheet between | | are essential e and workplace skils.

1st Shift: 11:15 AM - 11:45 AM
2nd Shift: 11:45 AM - 12:15 PM
3rd Shift: 12:15 PM - 1:00 PM

6:00 AM - 7:30 AM

5:00 PM - 6:30 PM 10:30 AM-12:00 PM

1st BLOCK
8:00 AM - 9:45 AM
TCU Break
9:25 AM - 9:35 AM

Academic Break
9:35 AM — 9:45 AM

Trade Break
9:45 AM - 9:55 AM

2" BLOCK
9:45 AM - 11:15 AM

A

5:00 PM - 6:30 PM

6:00 AM - 7:30 AM | 7:00 AM - 10:00 AM

Be here. Be on time. Be ready.
Your future depends on it!

DAILY TRAINING SCHEDULE (MONDAY-FRIDAY)

\ 374 BLOCK

[
Academic Lunch
11:15 AM - 12:00 PM

TCU Lunch
11:45 AM - 12:25 PM

Trade Lunch
12:15PM - 1:00 PM

11:15 AM - 1:00 PM

4th BLOCK
1:00 PM - 1:55 PM
Academic Break
1:45 PM - 1:55 PM

Trade Break
1:55 PM - 2:05 PM

TCU Break
2:05PM - 2:15PM

5t BLOCK
1:55 PM - 3:30 PM

CAREERS BEGIN

HERE

BE PRESENT. BE ACCOUNTABLE. BE SUCCESSFUL. Thank you for doing your part to make
Excelsior Springs Job Corps Center a place of growth, opportunity, and success!

>




NEW INPUT

ARRIVAL TIMES

Private rides: 9:00 - 11:00 A.M.
Center transportation: Pick up at
8:30 A.M. at the Multi-Purpose Center.

GET SETTLED.
GET STARTED.

RRIVAL RECAP

YOUR FIRST STEPS. YOUR NEW FUTURE.

GET CHECKED IN.
GET CONNECTED.

L
4
4

4 DAYS.
ONE

e

AFTER YOU ARRIVE

All students report directly to
Data Integrity after completing
the Welcome Center process.

LEARN. LEAD.

B3 THURSDAY .

TRANSPORTATION NOTE

Schedules will be adjusted for students
arriving via planes, trains, or buses.

0

B TUESDAY &5 WEDNESDAY

TIME LOCATION DEPT. LOCATION

9:00-1200  WelcomeCenter  Sofety & Security | | (@) Breaktast 6:30-7:30  Cafetoria

Data Integrity 9:00 - 12:00 Administration Data Integrity CPP Check-in 7:55 - 8:00 ICL Classroom

Box Van 9:00 - 2:00 Welcome Center Transportation Uniforms 8:05 - 9:00 Warehouse

First Friends &

CPP Counselor Office
CPP Counselor

Social Intake Form 9:00 - 12:00

Wellness Physicals ~ 9:00 - 12:00  Wellness

Lunch - Cafeteria 12:00-1:00  Cafeteria Food Services.

First Friends &
Counselor

VA . LUNCH (new input o
Soclalintake Forms ~~ 1:00-2:00  CPP Counselor Office 20 12:00-1:00  Culinary Arts

Introduction to Wellness  2:00 - 3:00 Wellness Center Wellness Team

Canter Montal Health
Presentation

ICL Classroom
First Friends/

3:00 - 3:30 ICL Coordinator

Tour of Center Center
Student Benefits,
Welty Cards,

Atmenda/CompasSion

HR Conference

IcL oo

Supplies to B0 Dorm By 3:30 Independent Living
ILA's Saavy/

First Friends

First Friends to
escorttoIL

New Input Dinner 4:00 - 5:00
Recreation Orientation

& Tour of Recreation

3:00 - 3:30 Recreation Center
When IRl is

completed

When to be independent
Living

DEPT.

& FRIDAY

LOCATION | il

First Friends Escort 6:30 - 7:30 Cafeteria First Friends Escort r‘o‘ Breakfast

@ Breakfast

CPP Check-in ICL Coordinator/

First Friends

Independent Living
Manager

ICL Coordinator/
First Friends

7:65-8:00  ICL Classroom @ cPpcheckin

Introduction to
Independent Living

ICL Coordinator
see notes below

8:15-9:15 ICL Classroom Introduction to Driver'sEd  8:00 - 8:30

ICL Coordinator
escorts group

Introduction to Safety
& Security

Security and
Safety Team

9:15 - 9:45 ICL Classroom Career Transition Series. 8:30 - 9:00

Break 9:45-10:00  ICLClassroom  ICL Coordinator TEAM Presentations 9:00 - 9:30

First Friends & ICL

Introduction to » z 2 BREAK 9:45 - 10:00
People Success 10:00 - 11:00 ICL Classroom ICL Coordinator

MHC T
CHHE Toa TARE Testing/Presentations  10:00 - 10:30
LUNCH 11:00 - 12:00

CAFETERIA STUDENTS

Data Integrity/ LUNCH 11:30 - 12:00
Finance Introduction to School/

Leadership/SWAG

12:15 - 1:45 CPP Classroom SHRO

) CO/Deputy Director
Presentation

12:15 - 12:50
First Friends
Escort

Break 1:45 - 1:55

L L0

Students that arrive in the evening will need to
report to Data Integrity, first thing on Wednesday morning.

YOU BELONG HERE. »))

Career Success
Curriculum Routine

NOTES: ICL Coordinator will escort all students to warehouse as a group. 2:00 - 3:00 ICL Coordinator
First friend can escort NB to the warehouse/weliness depending on arrival
times. ICL Coordinator escorts group to Wellness. Wellness will contact

each whon they have completed with the group. Comumiander

Rastenstar

* «€<<_ WE’'RE GLAD YOU'RE HERE.

Introduction to NJBOTC NJBOTC

Q OO0 08 00@00

GET INVOLVED
Engage, participate,

and make this experience
your own.

NS

)
%)

'WELCOME TO THE CENTER. LET'S MAKE IT AN AMAZING JOURNEY!

STAY FOCUSED

This is your journey.
Stay committed to your
goals and your future.

ASK QUESTIONS
We're here to help.
Never be afraid to
reach out.

tomorrow.

@

GOAL.

“r YOUR
£ glecess!

FOCUS. PLAN.
MOVE FORWARD.

—

First Friends Escort

Cafeteria

CPP Coordinator/
First Friends

ICL Classroom

Driver's Education
Instructor

KCL
Classroom

CD's - lower
level

CTS Team

KCL Classrooms Wollness/TEAM

TARE Admin

Center & Doputy
Directors

CO Office

ICLClassroom  Academic Manager

ICL Classroom Counseling Team

MAKE IT COUNT
Every step you take
today builds a better



—— NEW STUDENT SELF-CARE FOCUS & GUIDES —
Small steps today create big changes tomorrow.

\ Focus oN YOU/. Build your Future.
3 ODA ¥Ys

'- @30 ’600Ays "
SETTLE IN & BUILD

BUILD MOMENTUM &
STRONG FOUNDATIONS DISCOVER YOUR PATH

() ser-carerocus - @

» Manage stress - talk, write, breathe

» Establish a daily routine (sleep, meals, classes)

ELEVATE & STAY
FOCUSED

t‘ ,,,ﬁ SELF-CARE FOCUS 3

* Keep a balanced routine

» Stay hydrated, eat good, move your body « Stay on top of your hygiene & health * Prioritize mental health - take breaks
* Get to know your space & your people » Build confidence through daily wins » Challenge negative self-talk
« Talk about how you feel - it's okay! » Practice gratitude - focus on progress * Celebrate how far you've come!

@ CAREER AWARENESS

* Dive deeper into a trade & ask about
certifications

@ CAREER AWARENESS '

* Explore all the career training options
‘ | + Attend trade introductions & tours
|
I

» Start setting short & long-term goals

¢ Research career pathways & outcomes
» Meet instructors & learn from their
experiences

* Think about your strengths & goals

@ SUPPORT YOU CAN COUNT ON _

» Check in with your Counselor

» Ask questions and start discovering » Talk to CTS about job opportunities

I what interests you ‘

0 SUPPORT YOU CAN COUNT ON _

* Your OA Team is here for YOU

« Connect with your Peer Mentor

» Begin building your résumé

* Meet with CTS team for guidance

» Attend workshops & career events

» Use Counseling Services - we listen

» Use tutoring & academic support
* Lean on your support system

» Use resources in the library & resource room

* Join campus activities & make connections

* Voice concerns early — we're here to help 1 + Stay connected - don't go it alone

Take care of
YOU today.

Stay focused
on your goals.

Use your
resources.

Lean on your
support system.

FUIU

60 DAYS |

L,
yov oUVE Gor
77-/!5"

?0 AYS i

COMMIT & PREPARE K
FOR YOUR FUTURE ¥

@ SELF-CARE FOCUS ’

* Own your routine & healthy habits

« Stay positive & protect your peace
» Reflect on your growth & next steps
» Keep pushing toward your dreams!

@ CAREER AWARENESS i

» Refine your goals & make a plan \
* Practice interview skills

* Build your network & connections

» Explore advanced training & credentials

9 SUPPORT YOU CAN COUNT ON

* Your team is your tribe - keep in touch
» Career services can help you plan next steps
* We are proud of you - keep going strong!

you'vE GOT THIS! +z,.
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